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Note: For n;rffyir-ly movements and transfers refer to instructions at the rear of the Official Diary

This document has been redacted for Public Interest Immunity claims made by Victoria Police. These claims are not yet

resolved. INSTRUCTIONS FOR USE AND INSPECTION

Purpose of an Official Diary
A PB 13 is kept as a record of daily duties performed including rest days, leave, etc. Its object is to:-

. afford accurate information to supervisors as to the manner in which duties are carried out.
. protect and assist employees on all occasions of future reference to their conduct.

Use of a Day-Book

Employees may record details of their duties performed and contemporaneous notes in a day-book. This is
not a corporate document and does not replace the need to complete other records as required by the policy.

A PB 13 may be used as a day-book however a day-book does not replace a PB 13. PB 13 and patrol duty
return entries can not include a cross-reference to a day-book entry.

Security of an Official Diary

Employees are responsible for the security of the PB 13 issued to them:

=  only take away from the work location when necessary.

e give to the OIC for security and reference if going to be absent for a length of time, e.g. on leave.

Inspection of an Official Diary
Responsibility for Inspection

Supervisors must inspect PB 13s on a regular basis to ensure proper campleﬁup !:::f entries. District
Inspectors, Station Managers and Divisional Managers have the overall responsibility.

When to Inspect

e Station Managers — at least fortnightly where possible
« Inspecting Officers — random checks during inspections

Arrangements for Inspection_

Must be made to avoid the excuse of the PB 13 not being available. If necessary, arrange for inspection
while the employee is absent from work to avoid them needing it on the day of inspection.

Revisad 12/05
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Note: For notifying movemenis and transfers refer to instructions at the rear of the Official Diary

igjdocument has been redacted for Public Interest Immunity claims made by Victoria Police. These claims are not yet resolved.

INSTRUCTIONS FOR USE AND INSPECTION

Purpose of an Official Diary
A PB 13 is kept as a record of daily duties performed including rest days, leave, etc. Its object is to:-

»  afford accurate information to supervisors as to the manner in which duties are carried out.
*  protect and assist employees on all occasions of future reference to their conduct.

Use of a Day-Book

Employees may record details of their duties performed and contemporaneous notes in a day-book. This is
not a corporate document and does not replace the need to complete other records as required by the policy.

A PB 13 may be used as a day-book however a day-book does not replace a PB 13. PB 13 and patrol duty
return entries can not include a cross-reference to a day-book entry.

Security of an Official Diary

Employees are responsible for the security of the PB 13 issued to them:

*  only take away from the work location when necessary.

= give to the OIC for security and reference if going to be absent for a length of time, e.g. on leave.

Inspection of an Official Diary

Responsibility for Inspection

Supervisors must inspect PB 13s on a regular basis to ensure proper completion of entries. District
Inspectors, Station Managers and Divisional Managers have the overall responsibility.

When to Inspect

«  Station Managers — at least fortnightly where possible
« Inspecting Officers — random checks during inspections

Arrangements for Inspection

Must be made to avoid the excuse of the PB 13 not being available. If necessary, arrange for inspection
while the employee Is absent from work to avoid them needing it on the day of inspection.

Revised 12/05
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Subject: MEETING: ACCP & STEVE WADDELL AND JEFF POPE FOR BRIEFING ON BRIARS
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Meeting Status: Meeting organizer
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J
)

-



VPL.0099.0150.0003

This document has been redacted for Public Interest In:j;y;hims made by Victoria Police. These claims are not yet resolved.
—t
~ 7 I 2011 . July 2011 August 2011
BJUY w M TWTFSS MTWTFSS
i 123 1234557
Friday 7"’ i"b 456780910 8 910111213 14 4"
/ 1112131415 16 17 15161718 m%n.
- 1819 20 21 22 23 24 22 25 2
. 252627 28 29 30 31 29. -

15

% 7:45am-8:00am DAILY BRIEFING (CONFERENCE ROOM)

b

45 MEETING: ACCP & Tania - pre briefing before Jon White -'.".—-3 S

@ 00 [J5F MEETING: ACCP & Jon White & Tania for Briefing on projects CCP was sponsoring (ACCP Office)

10:00pm - 10:30pm TRAVEL
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BRIEFING FOR ACCP ON DRIVER: ACCP, AC Ashton

ACCP Office

Fri 8/07/2011 1:30 PM
Fri 8/07/2011 2:30 PM
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Meeting organizer

Ashton, Graham; Patton, Shane; Walshe, Kieran (Deputy Commissioner);

Cartwright, Tim
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Briefing b/w Ken Lay & Steve Waddell (Deputy Commissioners Office, Level 10, Tower 1, VPC 637 Flinders
Street, Melbourne)

VPE Finance Sub-Committee Meeting (Tower 1, Level 10 - CCP Meeting Room)

MEETING: CCP & ALAN BYRNES ON EMERGENCY MANAGEMENT (CCP OFFICE)
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Logan, Pip
Subject: MEETING: ACTING CCP & AC ASHTON & STEVE WADDELL - UPDATE
) OF BRIARS TASKFORCE
W’@cation: CCP OFFICE
Start: Mon 27/06/2011 10:30 AM
End: Mon 27/06/2011 11:00 AM
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Meeting Status: Meeting organizer
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J

Y B
o

[
%
-



VPL.0099.0150.0007

This dogument has been redacted for Public Interest Immunity claims made by Victoria Pollce These claims are not yet|resolved.
October 20 MNovember 201

11
10 October 2011 WTWTFSs mTWTESS
12 123456
Monday 3456789 7 8 910111213
1011121314 1516 141516171819 20
17181920212223 2122232425 26 27
225262728793 282930

3

1* Time Sheet Week
+* Time Sheet Week
+* Time Sheet Week
7am
sllII
F%* CCP BRIEFING (LEVEL 10, TOWER 1, CHIEF COMMISSIONER CONFERENCE ROOM)
gﬂlﬂ Weskly meeting CCP & DC (L10, Tower 1)

MEETING: ACCP & LORIS (ACCP OFFICE)

Updated: Re SOCC Review  CONFIRMATION {CCP CONFERENCE ROOM, LEVEL 10 TOWER 1 )
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_l;ggan, Pip

Subject: MEETING: ACCP & LORIS
Location: ACCP OFFICE

%%rt Mon 10/10/2011 10:30 AM
end: Mon 10/10/2011 11:00 AM
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Meeting Status: Meeting organizer
Required Attendees: Meadows, Loris
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This document has been redacted for Public Interest Immunity claims made by Victoria Police. These claims are not yet resolved.
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This document has been redacted for Public Interest Immunity claims made by Victoria Police. These claims are not yet resolved.

Pell, Vicki
—_———————————————
Subject: Briefing to CCP re Briars
Location: CCPs Office: Level 10, Tower 1
Start: Thu 26/07/2012 1:00 FM
End: Thu 26/07/2012 1:30 PM
Recurrence: (none)
Meeting Status: Accepted
Required Attendees: Pope, Jeff, Waddell, Stephen; Lay, Ken (COMMISSIONER]; Rust, Clive

When: Thursday, 26 July 2012 1:00 PM-1:30 PM (GMT+10:00) Canberra, Melbourne, Sydney.
Where: CCPs Office: Level 10, Tower 1

Note: The GMT offset above does not reflect daylight saving time adjustments.
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This document has been r%cted foy Public L{1terest Immunity claims made by Victoria Police. These claims are not yet resolived.
Issued to
Rank & No. cc = Date / i

Completed and returned to:-__

Date / /

Note: For notifying mowvements and transfers refer to instructions at the rear of the Official Diary

INSTRUCTIONS FOR USE AND INSPECTION

Purpose of an Official Diary
A PB 13 is kept as a record of daily duties performed including rest days, leave, etc. Its cbject is to:-

afford accurate information to supervisors as to the manner in which duties are carried out.
*  protect and assist employees on all occasions of future reference to their conduct.

Use of a Day-Book

Employees may record detalils of their duties performed and contemporaneous notes in a day-book. This is
not a corporate document and does not replace the need to complete other records as required by the policy.

A PB 13 may be used as a day-book however a day-book does not replace a PB 13. PB 13 and patrol duty
return entries can not include a cross-reference to a day-book entry.

Security of an Official Diary

Employees are responsible for the security of the PB 13 issued to them:

* only take away from the work location when necessary.
*  give to the OIC for security and reference if going to be absent for a length of time, e.g. on leave.

Inspection of an Official Diary
Responsibility for Inspection_

Supervisors must inspect PB 13s on a regular basis to ensure proper completion of entries. District
Inspectors, Station Managers and Divisional Managers have the overall responsibility.

When to Inspect

Station Managers - at least fortnightly where possible
* Inspecting Officers - random checks during inspections

Arrangements for Inspection

Must be made to avoid the excuse of the PB 13 not being available. If necessary, arrange for inspection
while the employee is absent from work to avoid them needing it on the day of inspection.

Revised 12/05
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